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ICT BASED TEACHING  

 

Department Computer Science / Applications 

Name of the activity conducted Cloud Computing 

Conducted date 16-09-2023 

Resource persons details S.A. Jeelani Basha 

Name of the Co-Ordinator B. KIRAN KUMAR 

No of students participated 7 

Brief report of the Activity **Note on ICT-Based Teaching: Cloud Computing** 

The Department of Computer Science/Applications at Government 

Degree College Rayachoty is excited to offer an ICT-based course on 

"Cloud Computing" for a focused group of 7 students. This course is 

designed to introduce and deepen understanding of cloud computing 

technologies and their applications in modern IT environments. 

**Course Overview:** 

- **Objective:** To provide students with a comprehensive 

understanding of cloud computing concepts, including cloud service 

models (IaaS, PaaS, SaaS), deployment models, and the 

management of cloud resources. 

- **Teaching Methodology:** The course will leverage ICT tools to 

deliver content through interactive lectures, cloud-based 

simulations, and hands-on labs. Students will work with real cloud 

platforms to gain practical experience. 

- **Tools and Resources:** Utilization of leading cloud platforms such 

as AWS, Microsoft Azure, or Google Cloud, supported by online 

tutorials, case studies, and virtual labs to facilitate a thorough 

learning experience. 

- **Evaluation:** Student progress will be assessed through practical 

assignments, project work, and quizzes, focusing on both theoretical 

knowledge and practical skills in cloud computing. 

This ICT-based approach aims to equip students with essential cloud 

computing skills, preparing them for careers in this rapidly evolving 

field and enhancing their capability to leverage cloud technologies 

effectively. 
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Commissionerate of Collegiate Education

 J K C Monitoring Cell 
Curriculum  

 

 

Restructuring the Curriculum of JKC as per the present day needs and Trends  

 

Curriculum frame-250 Hrs 

 

SNO SKILL 

No. of 

Hours 

allotted 

Trainer 

1 

Communication 

Skills  

 

60 Hrs 

GEM                               

(Guest English 

Mentor 

2 Soft Skills   30 Hrs GEM / FTM                               

3 Ethical Values 10 Hrs GEM / FTM                               

4 Analytical Skills 60 Hrs 
FTM (Full Time 

Mentor) 

5 Technical Skills 60 Hrs 
FTM (Full Time 

Mentor) 

6 
General Awareness 
 

30 Hrs 
FTM (Full Time 

Mentor) 

 
Total 

 

 
250   Hrs training     
        Package 
 

 
  



COMMUNICATION SKILL-60 Hrs

 

 

SECTION-1     

 A. GRAMMAR   15 HRS 
       

  SELF-INTRODUCTION     

   TENSES     

   CONCORD     

 SECTION-1     

 B. READING & WRITING     
       

  PASSAGES FOR COMPREHENSION     

 SECTION-2     

 A. GRAMMAR   15 HRS 
       

  PREPOSITIONS     

  ADJECTIVES & ARTICLES     

  AUXILIARY VERBS     

  CONDITIONALS     

 SECTION-2     

 B. VOCABULARY & COMPREHENSION     
        

   SYNONYMS     

   ANTONYMS     

 SECTION-3     

 A. GRAMMAR   15 HRS 
        

   VOICE     

   SPEECH     

   DEGREES     

   LINKERS     



 Commissionerate of Collegiate Education     

 J K C Monitoring Cell     

 Curriculum     
      

 SECTION-3     

 B. WRITING SKILLS     
      

 NOTE – MAKING     

 PRECIS WRITING     

 PARAGRAPH WRITING     

 ESSAY WRITING     

 SECTION-4     

 A. PRONUNCIATION & COMMUNICATION SKILLS   15 HRS 
      

 

 

A COURSE IN LISTENING & SPEAKING SKILLS – BOOK 1 WITH CDS 

(PRESCRIBED BY APSCHE - BOOK WITH CDS) 
 
 

 

SECTION-4  

B. NEUTRALISATION OF ACCENT 
 

ACCENT WITH MINIMUM MTI  
VOICE BASED EFFICIENCY  

TELEPHONE SKILLS – ETIQUETTE 
 

SELF-INTRODUCTION  
INTRODUCING OTHERS  
SEEKING PERMISSION  

AGREEING & DISAGREEING  
MAKING COMPLAINTS 

 
MAKING REQUESTS 

 

A COURSE IN LISTENING & SPEAKING SKILLS – BOOK -2 WITH CDS 

(PRESCRIBED BY APSCHE - BOOK WITH CDS) 

 

*A TOTAL OF SIXTY HOURS INCLUDING FORMATIVE AND SUMMATIVE 

ASSESSMENT 
  



SOFT SKILLS -30 Hrs     

   30 HRS 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
  
  



Ethical Values-10 Hrs 

 
 

1. Introduction to Value Education 

2. Harmony in the Human Being 

3. Harmony in the Family and Society and Harmony in the Nature 

4. Social Ethics 

5. Professional Ethics 



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

  



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

  



 



Sl.No. Content

1.1 What is computer 

1.2 Features of computer 

1.3 Computer Generations 

1.4 Types of Computers 

1.5 Applications of Computers 

1.6 Input/Output Devices 

1.7 Computer's Memory 

1.8 Computer Software 

1.9 Windows 

a.  Windows desktop 

b.  Start Menu 

c.  Working with Windows 

d.  Using Paint 

e.  Using wordPad 

2.1.1  About MS-Office 

MS-Word

2.1.2  Word Basics 

2.1.3  Features of Word 

2.1.4  Starting with MS-Word 

2.1.5  Components of MS-Word 

2.1.6  File Menu 

a.  New 

b.  Save 

c.  Page Setup 

d.  Print preview 

e.  Selecting Text and Graphics 

2.1.7  Edit Menu 

a. Undo/ Redo 

b.  Copy and Paste 

c.  Find/ Replace 

2.1.8 Headers and Footers 

2.1.9 Insert Menu 

2.1.10 Format Menu 

2.1.11 Mail Merge 

2.1.12 Table Menu 

MS-Excel

2.2.1  Excel Basics 

2.2.2  Excel Components 

2.2.3  Entering Data 

2.2.4  Data Types 

2.2.5  Working with Cells 

2.2.6  File Menu 

2.2.7  Edit Menu 

2.2.8  Creating a Chart 

2.2.9  Functions and Formulae 

2.2.10  Data Menu 

Ms-Power Point

2.3.1  Powerpoint Basics 

2.3.2  Ready- Made slide layout scheme 

2.3.3  File Menu 

2.3.3.1  Creating a presentation 

a.  using auto content wizard 

b.  using a design template 

c.  using blank presentation 

2.3.4  Insert Menu 

2.3.5  Format Menu 

2.3.6  Slide Show 

Commissionerate of Collegiate Education

JKC Monitoring Cell

Unit I - Computer Fundamentals

Unit II- MS-Office



Commissionerate of Collegiate Education

JKC Monitoring Cell

MS-Access

2.4.1  Access Basics 

2.4.2  Components 

2.4.3  Data Types in MS-Access 

2.4.4  Database Creation 

2.4.5  Table Creation 

2.4.6  Forms 

2.4.7  Query 

2.4.8  Reports 

3.1  Introduction 

3.2  Internet 

3.3  How can I get connected at Home 

3.4  Web Site 

3.5  Web Browser 

3.6  Search Engine 

3.7  On-line Forms Rail Journey 

3.8  On-line Shopping using FlipKart 

3.9  Using Electronic Mail(Email) 

3.10  Social Media 

3.11  What is Skype? 

3.12  Google Drives 

3.13  What are Google Docs, Sheets and Slides 

4.1.  Scanners 

4.2  Printers 

4.3  Use Picture Manager 

Unit III -Internet Skills

Unit IV - Using Printer and Scanner

Unit V – Assignments

jkcmc.cce@gmail.com              apcce.gov.in

mailto:jkcmc.cce@gmail.com%20%20%20%20%20%20%20%20%20%20%20%20%20%20apcce.gov.in


GENERAL STUDIES SYLLABUS FOR JKC 30 hrs 
 

IV. General Awareness on current affairs in 

 

Science & Technology,  

Sports,  

Culture,  

Personalities, 

Economics, 

Politics 

Any other subjects of importance 
Current affairs of national and international importance 

History of India and Indian National Movement 

Indian and World Geography 

Physical, Social, Economic Geography of India and the World. 

Indian Polity and Governance 

Constitution, Political System 

Panchayati Raj 

Public Policy 

Rights Issues, etc. 

Economic and Social Development 

Sustainable Development 

Poverty 

Inclusion 

Demographics 

Social Sector initiatives, etc. 

General issues on Environmental Ecology, Bio-diversity and Climate Change – that 
do not require subject specialisation 













GOVERNMENT DEGREE COLLEGE,
RAYACHOTI, ANNAMAYYA DIST - 516269

JAWAHAR KNOWLEDGE CENTER

bhagyamma 
Successfully Completed JKC training through Jawahar Knowledge

Center (JKC) a course of 250 hours during the Academic Year 2022-23

CERTIFICATE OF COMPLETION
This certificate is presented to

JKC Coordinator
Lt.T Venkataramana

Principal
Dr.Harsha Latha P



GOVERNMENT DEGREE COLLEGE,
RAYACHOTI, ANNAMAYYA DIST - 516269

JAWAHAR KNOWLEDGE CENTER

PRaSANNA  JYOTHI
Successfully Completed JKC training through Jawahar Knowledge

Center (JKC) a course of 250 hours during the Academic Year 2022-23

CERTIFICATE OF COMPLETION
This certificate is presented to

JKC Coordinator
Lt.T Venkataramana

Principal
Dr.Harsha Latha P



GOVERNMENT DEGREE COLLEGE,
RAYACHOTI, ANNAMAYYA DIST - 516269

JAWAHAR KNOWLEDGE CENTER

SNEHA LATHA
Successfully Completed JKC training through Jawahar Knowledge

Center (JKC) a course of 250 hours during the Academic Year 2022-23

CERTIFICATE OF COMPLETION
This certificate is presented to

JKC Coordinator
Lt.T Venkataramana

Principal
Dr.Harsha Latha P



GOVERNMENT DEGREE COLLEGE,
RAYACHOTI, ANNAMAYYA DIST - 516269

JAWAHAR KNOWLEDGE CENTER

muneera
Successfully Completed JKC training through Jawahar Knowledge

Center (JKC) a course of 250 hours during the Academic Year 2022-23

CERTIFICATE OF COMPLETION
This certificate is presented to

JKC Coordinator
Lt.T Venkataramana

Principal
Dr.Harsha Latha P



GOVERNMENT DEGREE COLLEGE,
RAYACHOTI, ANNAMAYYA DIST - 516269

JAWAHAR KNOWLEDGE CENTER

mazeeda
Successfully Completed JKC training through Jawahar Knowledge

Center (JKC) a course of 250 hours during the Academic Year 2022-23

CERTIFICATE OF COMPLETION
This certificate is presented to

JKC Coordinator
Lt.T Venkataramana

Principal
Dr.Harsha Latha P



GOVERNMENT DEGREE COLLEGE,
RAYACHOTI, ANNAMAYYA DIST - 516269

JAWAHAR KNOWLEDGE CENTER

habeeb bakash
Successfully Completed JKC training through Jawahar Knowledge

Center (JKC) a course of 250 hours during the Academic Year 2022-23

CERTIFICATE OF COMPLETION
This certificate is presented to

JKC Coordinator
Lt.T Venkataramana

Principal
Dr.Harsha Latha P



Azure AI Fundamentals

Syed Muneera
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verify.certiport.com: h7np-4wBm



Azure AI Fundamentals

Syed Mazeeda
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B Sangeetha
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K Bhanu Prakash
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M Fathima Misbha
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Azure AI Fundamentals

K Manjunadha
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Date Issued: December 30, 2022
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Azure AI Fundamentals

K Likhitha
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M Damodara
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M Sai
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Azure AI Fundamentals

V Nageswara
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Azure AI Fundamentals

P Nanda Kumar Reddy
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P Satish Kumar
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G Reddy LOKESH
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B Reddy Prasanthi
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Shaik Mahammad Jabeed
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V Sivasankar
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Amruthapuri Sravani
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S Suhel
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S Syedvalli
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T Thirumalesh
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thirumalesu chinnakotla
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V Adi
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Y Ganesh
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Commissionerate of Collegiate Education

 J K C Monitoring Cell 
Curriculum  

 

 

Restructuring the Curriculum of JKC as per the present day needs and Trends  

 

Curriculum frame-250 Hrs 

 

SNO SKILL 

No. of 

Hours 

allotted 

Trainer 

1 

Communication 

Skills  

 

60 Hrs 

GEM                               

(Guest English 

Mentor 

2 Soft Skills   30 Hrs GEM / FTM                               

3 Ethical Values 10 Hrs GEM / FTM                               

4 Analytical Skills 60 Hrs 
FTM (Full Time 

Mentor) 

5 Technical Skills 60 Hrs 
FTM (Full Time 

Mentor) 

6 
General Awareness 
 

30 Hrs 
FTM (Full Time 

Mentor) 

 
Total 

 

 
250   Hrs training     
        Package 
 

 
  



COMMUNICATION SKILL-60 Hrs

 

 

SECTION-1     

 A. GRAMMAR   15 HRS 
       

  SELF-INTRODUCTION     

   TENSES     

   CONCORD     

 SECTION-1     

 B. READING & WRITING     
       

  PASSAGES FOR COMPREHENSION     

 SECTION-2     

 A. GRAMMAR   15 HRS 
       

  PREPOSITIONS     

  ADJECTIVES & ARTICLES     

  AUXILIARY VERBS     

  CONDITIONALS     

 SECTION-2     

 B. VOCABULARY & COMPREHENSION     
        

   SYNONYMS     

   ANTONYMS     

 SECTION-3     

 A. GRAMMAR   15 HRS 
        

   VOICE     

   SPEECH     

   DEGREES     

   LINKERS     



 Commissionerate of Collegiate Education     

 J K C Monitoring Cell     

 Curriculum     
      

 SECTION-3     

 B. WRITING SKILLS     
      

 NOTE – MAKING     

 PRECIS WRITING     

 PARAGRAPH WRITING     

 ESSAY WRITING     

 SECTION-4     

 A. PRONUNCIATION & COMMUNICATION SKILLS   15 HRS 
      

 

 

A COURSE IN LISTENING & SPEAKING SKILLS – BOOK 1 WITH CDS 

(PRESCRIBED BY APSCHE - BOOK WITH CDS) 
 
 

 

SECTION-4  

B. NEUTRALISATION OF ACCENT 
 

ACCENT WITH MINIMUM MTI  
VOICE BASED EFFICIENCY  

TELEPHONE SKILLS – ETIQUETTE 
 

SELF-INTRODUCTION  
INTRODUCING OTHERS  
SEEKING PERMISSION  

AGREEING & DISAGREEING  
MAKING COMPLAINTS 

 
MAKING REQUESTS 

 

A COURSE IN LISTENING & SPEAKING SKILLS – BOOK -2 WITH CDS 

(PRESCRIBED BY APSCHE - BOOK WITH CDS) 

 

*A TOTAL OF SIXTY HOURS INCLUDING FORMATIVE AND SUMMATIVE 

ASSESSMENT 
  



SOFT SKILLS -30 Hrs     

   30 HRS 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
  
  



Ethical Values-10 Hrs 

 
 

1. Introduction to Value Education 

2. Harmony in the Human Being 

3. Harmony in the Family and Society and Harmony in the Nature 

4. Social Ethics 

5. Professional Ethics 



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

  



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

  



 



Sl.No. Content

1.1 What is computer 

1.2 Features of computer 

1.3 Computer Generations 

1.4 Types of Computers 

1.5 Applications of Computers 

1.6 Input/Output Devices 

1.7 Computer's Memory 

1.8 Computer Software 

1.9 Windows 

a.  Windows desktop 

b.  Start Menu 

c.  Working with Windows 

d.  Using Paint 

e.  Using wordPad 

2.1.1  About MS-Office 

MS-Word

2.1.2  Word Basics 

2.1.3  Features of Word 

2.1.4  Starting with MS-Word 

2.1.5  Components of MS-Word 

2.1.6  File Menu 

a.  New 

b.  Save 

c.  Page Setup 

d.  Print preview 

e.  Selecting Text and Graphics 

2.1.7  Edit Menu 

a. Undo/ Redo 

b.  Copy and Paste 

c.  Find/ Replace 

2.1.8 Headers and Footers 

2.1.9 Insert Menu 

2.1.10 Format Menu 

2.1.11 Mail Merge 

2.1.12 Table Menu 

MS-Excel

2.2.1  Excel Basics 

2.2.2  Excel Components 

2.2.3  Entering Data 

2.2.4  Data Types 

2.2.5  Working with Cells 

2.2.6  File Menu 

2.2.7  Edit Menu 

2.2.8  Creating a Chart 

2.2.9  Functions and Formulae 

2.2.10  Data Menu 

Ms-Power Point

2.3.1  Powerpoint Basics 

2.3.2  Ready- Made slide layout scheme 

2.3.3  File Menu 

2.3.3.1  Creating a presentation 

a.  using auto content wizard 

b.  using a design template 

c.  using blank presentation 

2.3.4  Insert Menu 

2.3.5  Format Menu 

2.3.6  Slide Show 

Commissionerate of Collegiate Education

JKC Monitoring Cell

Unit I - Computer Fundamentals

Unit II- MS-Office



Commissionerate of Collegiate Education

JKC Monitoring Cell

MS-Access

2.4.1  Access Basics 

2.4.2  Components 

2.4.3  Data Types in MS-Access 

2.4.4  Database Creation 

2.4.5  Table Creation 

2.4.6  Forms 

2.4.7  Query 

2.4.8  Reports 

3.1  Introduction 

3.2  Internet 

3.3  How can I get connected at Home 

3.4  Web Site 

3.5  Web Browser 

3.6  Search Engine 

3.7  On-line Forms Rail Journey 

3.8  On-line Shopping using FlipKart 

3.9  Using Electronic Mail(Email) 

3.10  Social Media 

3.11  What is Skype? 

3.12  Google Drives 

3.13  What are Google Docs, Sheets and Slides 

4.1.  Scanners 

4.2  Printers 

4.3  Use Picture Manager 

Unit III -Internet Skills

Unit IV - Using Printer and Scanner

Unit V – Assignments

jkcmc.cce@gmail.com              apcce.gov.in

mailto:jkcmc.cce@gmail.com%20%20%20%20%20%20%20%20%20%20%20%20%20%20apcce.gov.in


GENERAL STUDIES SYLLABUS FOR JKC 30 hrs 
 

IV. General Awareness on current affairs in 

 

Science & Technology,  

Sports,  

Culture,  

Personalities, 

Economics, 

Politics 

Any other subjects of importance 
Current affairs of national and international importance 

History of India and Indian National Movement 

Indian and World Geography 

Physical, Social, Economic Geography of India and the World. 

Indian Polity and Governance 

Constitution, Political System 

Panchayati Raj 

Public Policy 

Rights Issues, etc. 

Economic and Social Development 

Sustainable Development 

Poverty 

Inclusion 

Demographics 

Social Sector initiatives, etc. 

General issues on Environmental Ecology, Bio-diversity and Climate Change – that 
do not require subject specialisation 













GOVERNMENT DEGREE COLLEGE,
RAYACHOTI, KADAPA DIST - 516269

JAWAHAR KNOWLEDGE CENTER

GONGATI PRAVEEN KUMAR

Successfully Completed JKC training through Jawahar Knowledge
Center (JKC) a course of 250 hours during the Academic Year 2021-22

CERTIFICATE OF COMPLETION
This certificate is presented to

JKC Coordinator
Lt.T Venkataramana

Principal
Dr.Harsha Latha P



GOVERNMENT DEGREE COLLEGE,
RAYACHOTI, KADAPA DIST - 516269

JAWAHAR KNOWLEDGE CENTER

VALLEPU JAMUNA

Successfully Completed JKC training through Jawahar Knowledge
Center (JKC) a course of 250 hours during the Academic Year 2021-22

CERTIFICATE OF COMPLETION
This certificate is presented to

JKC Coordinator
Lt.T Venkataramana

Principal
Dr.Harsha Latha P



GOVERNMENT DEGREE COLLEGE,
RAYACHOTI, KADAPA DIST - 516269

JAWAHAR KNOWLEDGE CENTER

GADDAM    HAJIRA

Successfully Completed JKC training through Jawahar Knowledge
Center (JKC) a course of 250 hours during the Academic Year 2021-22

CERTIFICATE OF COMPLETION
This certificate is presented to

JKC Coordinator
Lt.T Venkataramana

Principal
Dr.Harsha Latha P



GOVERNMENT DEGREE COLLEGE,
RAYACHOTI, KADAPA DIST - 516269

JAWAHAR KNOWLEDGE CENTER

THARIGONDA DRUTHI

Successfully Completed JKC training through Jawahar Knowledge
Center (JKC) a course of 250 hours during the Academic Year 2021-22

CERTIFICATE OF COMPLETION
This certificate is presented to

JKC Coordinator
Lt.T Venkataramana

Principal
Dr.Harsha Latha P



GOVERNMENT DEGREE COLLEGE,
RAYACHOTI, KADAPA DIST - 516269

JAWAHAR KNOWLEDGE CENTER

JAGILI RAJA SEKHAR

Successfully Completed JKC training through Jawahar Knowledge
Center (JKC) a course of 250 hours during the Academic Year 2021-22

CERTIFICATE OF COMPLETION
This certificate is presented to

JKC Coordinator
Lt.T Venkataramana

Principal
Dr.Harsha Latha P



GOVERNMENT DEGREE COLLEGE,
RAYACHOTI, KADAPA DIST - 516269

JAWAHAR KNOWLEDGE CENTER

KONA VENKATESWARA

Successfully Completed JKC training through Jawahar Knowledge
Center (JKC) a course of 250 hours during the Academic Year 2021-22

CERTIFICATE OF COMPLETION
This certificate is presented to

JKC Coordinator
Lt.T Venkataramana

Principal
Dr.Harsha Latha P



GOVERNMENT DEGREE COLLEGE R    

 RAYACHOTY-516269 

=========================================================================== 

 

ICT BASED TEACHING  

 

 

Department Computer Science / Applications 

Name of the activity conducted Big DATA 

Conducted date 28-02-2022 

Resource persons details S.A. Jeelani Basha 

Name of the Co-Ordinator B. KIRAN KUMAR 

No of students participated 14 

Brief report of the Activity **Note on ICT-Based Teaching: Big Data** 

The Department of Computer Science/Applications at Government 

Degree College Rayachoty is delighted to introduce an ICT-based 

course on "Big Data" for a select group of 14 students. This 

specialized course is designed to provide a deep understanding of Big 

Data concepts, tools, and technologies, essential for managing and 

analyzing vast amounts of data. 

**Course Overview:** 

- **Objective:** To familiarize students with the fundamental 

principles of Big Data, including data processing frameworks, storage 

solutions, and analytical techniques used to derive insights from large 

datasets. 

- **Teaching Methodology:** The course will utilize a variety of ICT 

tools, including interactive lectures, real-time data analysis tools, 

and virtual labs. Students will engage in hands-on projects and case 

studies to apply theoretical knowledge to practical scenarios. 

- **Tools and Resources:** Integration of Big Data technologies such 

as Hadoop, Spark, and cloud-based platforms, supported by online 

resources and software simulations to enhance learning. 

- **Evaluation:** Assessment will be based on project work, practical 

exercises, and quizzes, aimed at evaluating both theoretical 

understanding and practical application of Big Data techniques. 

This ICT-based approach is designed to provide students with a 

robust understanding of Big Data, preparing them for advanced 

roles in data science and analytics.  
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Commissionerate of Collegiate Education

 J K C Monitoring Cell 
Curriculum  

 

 

Restructuring the Curriculum of JKC as per the present day needs and Trends  

 

Curriculum frame-250 Hrs 

 

SNO SKILL 

No. of 

Hours 

allotted 

Trainer 

1 

Communication 

Skills  

 

60 Hrs 

GEM                               

(Guest English 

Mentor 

2 Soft Skills   30 Hrs GEM / FTM                               

3 Ethical Values 10 Hrs GEM / FTM                               

4 Analytical Skills 60 Hrs 
FTM (Full Time 

Mentor) 

5 Technical Skills 60 Hrs 
FTM (Full Time 

Mentor) 

6 
General Awareness 
 

30 Hrs 
FTM (Full Time 

Mentor) 

 
Total 

 

 
250   Hrs training     
        Package 
 

 
  



COMMUNICATION SKILL-60 Hrs

 

 

SECTION-1     

 A. GRAMMAR   15 HRS 
       

  SELF-INTRODUCTION     

   TENSES     

   CONCORD     

 SECTION-1     

 B. READING & WRITING     
       

  PASSAGES FOR COMPREHENSION     

 SECTION-2     

 A. GRAMMAR   15 HRS 
       

  PREPOSITIONS     

  ADJECTIVES & ARTICLES     

  AUXILIARY VERBS     

  CONDITIONALS     

 SECTION-2     

 B. VOCABULARY & COMPREHENSION     
        

   SYNONYMS     

   ANTONYMS     

 SECTION-3     

 A. GRAMMAR   15 HRS 
        

   VOICE     

   SPEECH     

   DEGREES     

   LINKERS     



 Commissionerate of Collegiate Education     

 J K C Monitoring Cell     

 Curriculum     
      

 SECTION-3     

 B. WRITING SKILLS     
      

 NOTE – MAKING     

 PRECIS WRITING     

 PARAGRAPH WRITING     

 ESSAY WRITING     

 SECTION-4     

 A. PRONUNCIATION & COMMUNICATION SKILLS   15 HRS 
      

 

 

A COURSE IN LISTENING & SPEAKING SKILLS – BOOK 1 WITH CDS 

(PRESCRIBED BY APSCHE - BOOK WITH CDS) 
 
 

 

SECTION-4  

B. NEUTRALISATION OF ACCENT 
 

ACCENT WITH MINIMUM MTI  
VOICE BASED EFFICIENCY  

TELEPHONE SKILLS – ETIQUETTE 
 

SELF-INTRODUCTION  
INTRODUCING OTHERS  
SEEKING PERMISSION  

AGREEING & DISAGREEING  
MAKING COMPLAINTS 

 
MAKING REQUESTS 

 

A COURSE IN LISTENING & SPEAKING SKILLS – BOOK -2 WITH CDS 

(PRESCRIBED BY APSCHE - BOOK WITH CDS) 

 

*A TOTAL OF SIXTY HOURS INCLUDING FORMATIVE AND SUMMATIVE 

ASSESSMENT 
  



SOFT SKILLS -30 Hrs     

   30 HRS 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
  
  



Ethical Values-10 Hrs 

 
 

1. Introduction to Value Education 

2. Harmony in the Human Being 

3. Harmony in the Family and Society and Harmony in the Nature 

4. Social Ethics 

5. Professional Ethics 



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

  



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

  



 



Sl.No. Content

1.1 What is computer 

1.2 Features of computer 

1.3 Computer Generations 

1.4 Types of Computers 

1.5 Applications of Computers 

1.6 Input/Output Devices 

1.7 Computer's Memory 

1.8 Computer Software 

1.9 Windows 

a.  Windows desktop 

b.  Start Menu 

c.  Working with Windows 

d.  Using Paint 

e.  Using wordPad 

2.1.1  About MS-Office 

MS-Word

2.1.2  Word Basics 

2.1.3  Features of Word 

2.1.4  Starting with MS-Word 

2.1.5  Components of MS-Word 

2.1.6  File Menu 

a.  New 

b.  Save 

c.  Page Setup 

d.  Print preview 

e.  Selecting Text and Graphics 

2.1.7  Edit Menu 

a. Undo/ Redo 

b.  Copy and Paste 

c.  Find/ Replace 

2.1.8 Headers and Footers 

2.1.9 Insert Menu 

2.1.10 Format Menu 

2.1.11 Mail Merge 

2.1.12 Table Menu 

MS-Excel

2.2.1  Excel Basics 

2.2.2  Excel Components 

2.2.3  Entering Data 

2.2.4  Data Types 

2.2.5  Working with Cells 

2.2.6  File Menu 

2.2.7  Edit Menu 

2.2.8  Creating a Chart 

2.2.9  Functions and Formulae 

2.2.10  Data Menu 

Ms-Power Point

2.3.1  Powerpoint Basics 

2.3.2  Ready- Made slide layout scheme 

2.3.3  File Menu 

2.3.3.1  Creating a presentation 

a.  using auto content wizard 

b.  using a design template 

c.  using blank presentation 

2.3.4  Insert Menu 

2.3.5  Format Menu 

2.3.6  Slide Show 

Commissionerate of Collegiate Education

JKC Monitoring Cell

Unit I - Computer Fundamentals

Unit II- MS-Office



Commissionerate of Collegiate Education

JKC Monitoring Cell

MS-Access

2.4.1  Access Basics 

2.4.2  Components 

2.4.3  Data Types in MS-Access 

2.4.4  Database Creation 

2.4.5  Table Creation 

2.4.6  Forms 

2.4.7  Query 

2.4.8  Reports 

3.1  Introduction 

3.2  Internet 

3.3  How can I get connected at Home 

3.4  Web Site 

3.5  Web Browser 

3.6  Search Engine 

3.7  On-line Forms Rail Journey 

3.8  On-line Shopping using FlipKart 

3.9  Using Electronic Mail(Email) 

3.10  Social Media 

3.11  What is Skype? 

3.12  Google Drives 

3.13  What are Google Docs, Sheets and Slides 

4.1.  Scanners 

4.2  Printers 

4.3  Use Picture Manager 

Unit III -Internet Skills

Unit IV - Using Printer and Scanner

Unit V – Assignments

jkcmc.cce@gmail.com              apcce.gov.in

mailto:jkcmc.cce@gmail.com%20%20%20%20%20%20%20%20%20%20%20%20%20%20apcce.gov.in


GENERAL STUDIES SYLLABUS FOR JKC 30 hrs 
 

IV. General Awareness on current affairs in 

 

Science & Technology,  

Sports,  

Culture,  

Personalities, 

Economics, 

Politics 

Any other subjects of importance 
Current affairs of national and international importance 

History of India and Indian National Movement 

Indian and World Geography 

Physical, Social, Economic Geography of India and the World. 

Indian Polity and Governance 

Constitution, Political System 

Panchayati Raj 

Public Policy 

Rights Issues, etc. 

Economic and Social Development 

Sustainable Development 

Poverty 

Inclusion 

Demographics 

Social Sector initiatives, etc. 

General issues on Environmental Ecology, Bio-diversity and Climate Change – that 
do not require subject specialisation 











GOVERNMENT DEGREE COLLEGE,
RAYACHOTI, KADAPA DIST - 516269

JAWAHAR KNOWLEDGE CENTER

RAMISETTY SRIHARI

Successfully Completed JKC training through Jawahar Knowledge
Center (JKC) a course of 250 hours during the Academic Year 2020-21

CERTIFICATE OF COMPLETION
This certificate is presented to

JKC Coordinator
Lt.T Venkataramana

Principal
Dr. P. Krishanaiah



GOVERNMENT DEGREE COLLEGE,
RAYACHOTI, KADAPA DIST - 516269

JAWAHAR KNOWLEDGE CENTER

MOTAKATLA RAJ KUMAR REDDY

Successfully Completed JKC training through Jawahar Knowledge
Center (JKC) a course of 250 hours during the Academic Year 2020-21

CERTIFICATE OF COMPLETION
This certificate is presented to

JKC Coordinator
Lt.T Venkataramana

Principal
Dr. P. Krishanaiah



GOVERNMENT DEGREE COLLEGE,
RAYACHOTI, KADAPA DIST - 516269

JAWAHAR KNOWLEDGE CENTER

GANGAPURAM HARIPRIYA

Successfully Completed JKC training through Jawahar Knowledge
Center (JKC) a course of 250 hours during the Academic Year 2020-21

CERTIFICATE OF COMPLETION
This certificate is presented to

JKC Coordinator
Lt.T Venkataramana

Principal
Dr. P. Krishanaiah



GOVERNMENT DEGREE COLLEGE,
RAYACHOTI, KADAPA DIST - 516269

JAWAHAR KNOWLEDGE CENTER

DEGALA VENKATA SIVAMMA

Successfully Completed JKC training through Jawahar Knowledge
Center (JKC) a course of 250 hours during the Academic Year 2020-21

CERTIFICATE OF COMPLETION
This certificate is presented to

JKC Coordinator
Lt.T Venkataramana

Principal
Dr. P. Krishanaiah



GOVERNMENT DEGREE COLLEGE,
RAYACHOTI, KADAPA DIST - 516269

JAWAHAR KNOWLEDGE CENTER

MADANAPALLI VENUGOPAL

Successfully Completed JKC training through Jawahar Knowledge
Center (JKC) a course of 250 hours during the Academic Year 2020-21

CERTIFICATE OF COMPLETION
This certificate is presented to

JKC Coordinator
Lt.T Venkataramana

Principal
Dr. P. Krishanaiah



GOVERNMENT DEGREE COLLEGE,
RAYACHOTI, KADAPA DIST - 516269

JAWAHAR KNOWLEDGE CENTER

SHAIK ZAHEDA BEGUM

Successfully Completed JKC training through Jawahar Knowledge
Center (JKC) a course of 250 hours during the Academic Year 2020-21

CERTIFICATE OF COMPLETION
This certificate is presented to

JKC Coordinator
Lt.T Venkataramana

Principal
Dr. P. Krishanaiah



GOVERNMENT DEGREE COLLEGE R    

 RAYACHOTY-516269 

=========================================================================== 

 

ICT BASED TEACHING  

 

 

 

 

Department Computer Science / Applications 

Name of the activity conducted Basics of MS-Office 

Conducted date 08-06-2021 

Resource persons details S.A. Jeelani Basha 

Name of the Co-Ordinator Dr. P. GAYATHRI 

No of students participated 26 

Brief report of the Activity **Note on ICT-Based Teaching: Basics of MS-Office** 

 

The Department of Computer Science/Applications at Government 

Degree College Rayachoty is pleased to offer an ICT-based course on 

"Basics of MS-Office" for 26 students. This course aims to provide a 

foundational understanding of Microsoft Office applications, which 

are essential for both academic and professional environments. 

**Course Overview:** 

- **Objective:** To introduce students to the core functionalities of 

Microsoft Office applications, including Word, Excel, PowerPoint, 

and Outlook, enabling them to efficiently use these tools for various 

tasks. 

- **Teaching Methodology:** The course will employ a range of ICT 

resources such as instructional videos, interactive exercises, and live 

demonstrations to facilitate hands-on learning. Students will engage 

in practical activities that simulate real-world scenarios. 

- **Tools and Resources:** Utilization of Microsoft Office suite, online 

tutorials, and digital learning aids to provide a comprehensive 

learning experience. 

- **Evaluation:** Regular assessments through practical assignments 

and quizzes to track progress and ensure mastery of key concepts. 

By integrating ICT tools into the teaching process, this course aims 

to enhance students' proficiency in MS-Office applications, equipping 

them with valuable skills that are highly applicable in various fields. 



 

Evidence :- 

 

 
 

 



GOVERNMENT DEGREE COLLEGE R    

 RAYACHOTY-516269 

 

=========================================================================== 

 

ICT BASED TEACHING  

 

Department Computer Science / Applications 

Name of the activity conducted Digital Skills 

Conducted date 03-12-2019 

Resource persons details M. NAGARJUNA 

Name of the Co-Ordinator Dr. P. GAYATHRI 

No of students participated 18 

Brief report of the Activity **Note on ICT-Based Teaching: Digital Skills** 

The Department of Computer Science/Applications at 

Government Degree College Rayachoty is excited to launch an ICT-

based teaching initiative for the subject "Digital Skills." This 

program is tailored for a group of 18 students and focuses on 

equipping them with essential digital competencies required in 

today’s technology-driven world. 

**Course Overview:** 

- **Objective:** To provide students with practical and theoretical 

knowledge in digital literacy, including proficiency in digital tools, 

online communication, data management, and cybersecurity 

fundamentals. 

- **Teaching Methodology:** The course will utilize a range of ICT 

resources, including interactive software, online tutorials, and 

digital simulations, to deliver a hands-on and immersive learning 

experience. 

- **Tools and Resources:** Integration of modern educational 

technologies, such as e-learning platforms, collaborative tools, and 

virtual workspaces, to enhance instructional delivery and student 

engagement. 

- **Evaluation:** Continuous assessment through quizzes, practical 

assignments, and project work to gauge understanding and skill 

acquisition. 

This ICT-based approach aims to foster digital fluency among 

students, preparing them for effective participation in the digital 

economy and enhancing their overall tech-savviness. 



 

 

EVIDENCE :- 

 

 



















































 
Commissionerate of Collegiate Education

 J K C Monitoring Cell 
Curriculum  

 

 

Restructuring the Curriculum of JKC as per the present day needs and Trends  

 

Curriculum frame-250 Hrs 

 

SNO SKILL 

No. of 

Hours 

allotted 

Trainer 

1 

Communication 

Skills  

 

60 Hrs 

GEM                               

(Guest English 

Mentor 

2 Soft Skills   30 Hrs GEM / FTM                               

3 Ethical Values 10 Hrs GEM / FTM                               

4 Analytical Skills 60 Hrs 
FTM (Full Time 

Mentor) 

5 Technical Skills 60 Hrs 
FTM (Full Time 

Mentor) 

6 
General Awareness 
 

30 Hrs 
FTM (Full Time 

Mentor) 

 
Total 

 

 
250   Hrs training     
        Package 
 

 
  



COMMUNICATION SKILL-60 Hrs

 

 

SECTION-1     

 A. GRAMMAR   15 HRS 
       

  SELF-INTRODUCTION     

   TENSES     

   CONCORD     

 SECTION-1     

 B. READING & WRITING     
       

  PASSAGES FOR COMPREHENSION     

 SECTION-2     

 A. GRAMMAR   15 HRS 
       

  PREPOSITIONS     

  ADJECTIVES & ARTICLES     

  AUXILIARY VERBS     

  CONDITIONALS     

 SECTION-2     

 B. VOCABULARY & COMPREHENSION     
        

   SYNONYMS     

   ANTONYMS     

 SECTION-3     

 A. GRAMMAR   15 HRS 
        

   VOICE     

   SPEECH     

   DEGREES     

   LINKERS     



 Commissionerate of Collegiate Education     

 J K C Monitoring Cell     

 Curriculum     
      

 SECTION-3     

 B. WRITING SKILLS     
      

 NOTE – MAKING     

 PRECIS WRITING     

 PARAGRAPH WRITING     

 ESSAY WRITING     

 SECTION-4     

 A. PRONUNCIATION & COMMUNICATION SKILLS   15 HRS 
      

 

 

A COURSE IN LISTENING & SPEAKING SKILLS – BOOK 1 WITH CDS 

(PRESCRIBED BY APSCHE - BOOK WITH CDS) 
 
 

 

SECTION-4  

B. NEUTRALISATION OF ACCENT 
 

ACCENT WITH MINIMUM MTI  
VOICE BASED EFFICIENCY  

TELEPHONE SKILLS – ETIQUETTE 
 

SELF-INTRODUCTION  
INTRODUCING OTHERS  
SEEKING PERMISSION  

AGREEING & DISAGREEING  
MAKING COMPLAINTS 

 
MAKING REQUESTS 

 

A COURSE IN LISTENING & SPEAKING SKILLS – BOOK -2 WITH CDS 

(PRESCRIBED BY APSCHE - BOOK WITH CDS) 

 

*A TOTAL OF SIXTY HOURS INCLUDING FORMATIVE AND SUMMATIVE 

ASSESSMENT 
  



SOFT SKILLS -30 Hrs     

   30 HRS 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
  
  



Ethical Values-10 Hrs 

 
 

1. Introduction to Value Education 

2. Harmony in the Human Being 

3. Harmony in the Family and Society and Harmony in the Nature 

4. Social Ethics 

5. Professional Ethics 



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

  



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

  



 



Sl.No. Content

1.1 What is computer 

1.2 Features of computer 

1.3 Computer Generations 

1.4 Types of Computers 

1.5 Applications of Computers 

1.6 Input/Output Devices 

1.7 Computer's Memory 

1.8 Computer Software 

1.9 Windows 

a.  Windows desktop 

b.  Start Menu 

c.  Working with Windows 

d.  Using Paint 

e.  Using wordPad 

2.1.1  About MS-Office 

MS-Word

2.1.2  Word Basics 

2.1.3  Features of Word 

2.1.4  Starting with MS-Word 

2.1.5  Components of MS-Word 

2.1.6  File Menu 

a.  New 

b.  Save 

c.  Page Setup 

d.  Print preview 

e.  Selecting Text and Graphics 

2.1.7  Edit Menu 

a. Undo/ Redo 

b.  Copy and Paste 

c.  Find/ Replace 

2.1.8 Headers and Footers 

2.1.9 Insert Menu 

2.1.10 Format Menu 

2.1.11 Mail Merge 

2.1.12 Table Menu 

MS-Excel

2.2.1  Excel Basics 

2.2.2  Excel Components 

2.2.3  Entering Data 

2.2.4  Data Types 

2.2.5  Working with Cells 

2.2.6  File Menu 

2.2.7  Edit Menu 

2.2.8  Creating a Chart 

2.2.9  Functions and Formulae 

2.2.10  Data Menu 

Ms-Power Point

2.3.1  Powerpoint Basics 

2.3.2  Ready- Made slide layout scheme 

2.3.3  File Menu 

2.3.3.1  Creating a presentation 

a.  using auto content wizard 

b.  using a design template 

c.  using blank presentation 

2.3.4  Insert Menu 

2.3.5  Format Menu 

2.3.6  Slide Show 

Commissionerate of Collegiate Education

JKC Monitoring Cell

Unit I - Computer Fundamentals

Unit II- MS-Office



Commissionerate of Collegiate Education

JKC Monitoring Cell

MS-Access

2.4.1  Access Basics 

2.4.2  Components 

2.4.3  Data Types in MS-Access 

2.4.4  Database Creation 

2.4.5  Table Creation 

2.4.6  Forms 

2.4.7  Query 

2.4.8  Reports 

3.1  Introduction 

3.2  Internet 

3.3  How can I get connected at Home 

3.4  Web Site 

3.5  Web Browser 

3.6  Search Engine 

3.7  On-line Forms Rail Journey 

3.8  On-line Shopping using FlipKart 

3.9  Using Electronic Mail(Email) 

3.10  Social Media 

3.11  What is Skype? 

3.12  Google Drives 

3.13  What are Google Docs, Sheets and Slides 

4.1.  Scanners 

4.2  Printers 

4.3  Use Picture Manager 

Unit III -Internet Skills

Unit IV - Using Printer and Scanner

Unit V – Assignments

jkcmc.cce@gmail.com              apcce.gov.in

mailto:jkcmc.cce@gmail.com%20%20%20%20%20%20%20%20%20%20%20%20%20%20apcce.gov.in


GENERAL STUDIES SYLLABUS FOR JKC 30 hrs 
 

IV. General Awareness on current affairs in 

 

Science & Technology,  

Sports,  

Culture,  

Personalities, 

Economics, 

Politics 

Any other subjects of importance 
Current affairs of national and international importance 

History of India and Indian National Movement 

Indian and World Geography 

Physical, Social, Economic Geography of India and the World. 

Indian Polity and Governance 

Constitution, Political System 

Panchayati Raj 

Public Policy 

Rights Issues, etc. 

Economic and Social Development 

Sustainable Development 

Poverty 

Inclusion 

Demographics 

Social Sector initiatives, etc. 

General issues on Environmental Ecology, Bio-diversity and Climate Change – that 
do not require subject specialisation 













GOVERNMENT DEGREE COLLEGE,
RAYACHOTI, KADAPA DIST - 516269

JAWAHAR KNOWLEDGE CENTER

ORSU PAVAN KUMAR

Successfully Completed JKC training through Jawahar Knowledge
Center (JKC) a course of 250 hours during the Academic Year 2019-20

CERTIFICATE OF COMPLETION
This certificate is presented to

JKC Coordinator
Lt.T Venkataramana

Principal
Smt B. Sivamma



GOVERNMENT DEGREE COLLEGE,
RAYACHOTI, KADAPA DIST - 516269

JAWAHAR KNOWLEDGE CENTER

EGA GOPI

Successfully Completed JKC training through Jawahar Knowledge
Center (JKC) a course of 250 hours during the Academic Year 2019-20

CERTIFICATE OF COMPLETION
This certificate is presented to

JKC Coordinator
Lt.T Venkataramana

Principal
Smt B. Sivamma



GOVERNMENT DEGREE COLLEGE,
RAYACHOTI, KADAPA DIST - 516269

JAWAHAR KNOWLEDGE CENTER

BATHINA KARTHIK

Successfully Completed JKC training through Jawahar Knowledge
Center (JKC) a course of 250 hours during the Academic Year 2019-20

CERTIFICATE OF COMPLETION
This certificate is presented to

JKC Coordinator
Lt.T Venkataramana

Principal
Smt B. Sivamma



GOVERNMENT DEGREE COLLEGE,
RAYACHOTI, KADAPA DIST - 516269

JAWAHAR KNOWLEDGE CENTER

PATHAN SUMAIAH

Successfully Completed JKC training through Jawahar Knowledge
Center (JKC) a course of 250 hours during the Academic Year 2019-20

CERTIFICATE OF COMPLETION
This certificate is presented to

JKC Coordinator
Lt.T Venkataramana

Principal
Smt B. Sivamma



GOVERNMENT DEGREE COLLEGE,
RAYACHOTI, KADAPA DIST - 516269

JAWAHAR KNOWLEDGE CENTER

SHAIK SIMran

Successfully Completed JKC training through Jawahar Knowledge
Center (JKC) a course of 250 hours during the Academic Year 2019-20

CERTIFICATE OF COMPLETION
This certificate is presented to

JKC Coordinator
Lt.T Venkataramana

Principal
Smt B. Sivamma



GOVERNMENT DEGREE COLLEGE,
RAYACHOTI, KADAPA DIST - 516269

JAWAHAR KNOWLEDGE CENTER

shaik sabeeha

Successfully Completed JKC training through Jawahar Knowledge
Center (JKC) a course of 250 hours during the Academic Year 2019-20

CERTIFICATE OF COMPLETION
This certificate is presented to

JKC Coordinator
Lt.T Venkataramana

Principal
Smt B. Sivamma











































GOVERNMENT DEGREE COLLEGE R    

 RAYACHOTY-516269 

 
=========================================================================== 

 

ICT BASED TEACHING  

 

 

Department Computer Science / Applications 

Name of the activity conducted Fundamentals of Computers 

Conducted date 13-11-2018 

Resource persons details M. RAMA MOHAN REDDY 

Name of the Co-Ordinator Dr. P. GAYATHRI 

No of students participated 35 

Brief report of the Activity **Note on ICT-Based Teaching: Fundamentals of Computers** 

The Department of Computer Science/Applications at 

Government Degree College Rayachoty is pleased to announce 

the commencement of the ICT-based teaching module for the 

subject "Fundamentals of Computers." This course is designed 

for a cohort of 35 students and aims to provide a 

comprehensive understanding of basic computer concepts 

through innovative and interactive digital methods. 

 

**Course Overview:** 

- **Objective:** Equip students with fundamental computer 

skills, including hardware and software knowledge, operating 

systems, and basic programming concepts. 

- **Teaching Methodology:** Leveraging Information and 

Communication Technology (ICT), the course will incorporate 

multimedia presentations, interactive simulations, and 

practical hands-on exercises to enhance learning and 

engagement. 

- **Tools and Resources:** Utilization of educational software, 

online resources, and virtual labs to facilitate a dynamic 

learning environment. 

- **Evaluation:** Regular assessments and practical 

assignments to monitor progress and reinforce 

understanding. 

 

By integrating ICT tools, this course aims to make learning 

more engaging and accessible, preparing students for both 

academic and professional challenges in the field of computer 

science. 



Evidence :-  

 

 


